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Job Description

PUBLIC RELATIONS INTERN
Responsibilities

Interns have exposure to, and assist with, all public relations tasks.  This may include:

- writing traditional media materials, including press releases, calendar listings and media advisories

- writing online and social media content, including blog posts, Twitter comments, e-news articles

- pursuing press coverage by contacting online and traditional media outlets 

- provide ideas and suggestions in meetings, brainstorming sessions and email responses

- assisting in planning and managing client events

- developing and maintaining lists of media, contacts and opportunities for clients
- identifying media and promotional opportunities for clients by conducting online research
Office Environment
Himmelrich PR offers a fun and meaningful internship experience. Most of our work is collaborative so interns are exposed to every facet of public relations. The office is cool and casual. Interns are treated with the same respect as staff, so they get a practical and realistic knowledge of how a PR firm works. 
Required Skills

Interns should be:
- fluent in Microsoft Office applications, especially Word and Excel.
- professional in demeanor and tone.
- energetic and proactive.
- deadline-oriented.
Other Information

Internships are unpaid.  Students should arrange for academic credit for their experiences.
Interns are asked to commit to a minimum of 12 hours per week, during normal work hours.

About Himmelrich PR

Himmelrich PR is a Baltimore-based public relations firm driven by the good work and creative insight it provides to its clients. We work with local attractions and museums, shows and events around the country, corporations, arts organizations, and nonprofits.

To Apply:

Resumes should be submitted to Mike Fila at mike@himmelrich.com
